
· Demystifying the inspection

· What is being inspected?

· Preparedness and organisation 

· TMF Technical Review

· History, sheets and File Notes

· The Introductory meeting

· Interviews and questions

· Taking notes

· The exit meeting

· Responding to inspection findings

· What can go wrong and what will go well!
· Checking, QC, Monitoring, Auditing, Inspecting
	Name: 



	Position:



	Contact Address:



	Tel:

	E-mail:

	Cancer Research Network:

	How did you find out about this event?

	(Please circle)

Website      E-Mail      YCRN Update      Colleague      Poster      Other     

Details of Other:

Time required: 9.30am or 1.30pm  (Please circle)

* All bookings to be made before  Friday 16th July 2010

	YCRN courses are free of charge to all YCRN staff & members of the Clinical Research Team working on the YCRN portfolio of studies.  To attend this session, all prospective delegates MUST complete this form.  A letter of confirmation will be sent to you with the final agenda. Late cancellation or failure to take up a pre-booked, confirmed place can result in other persons missing the opportunity to attend.  In view of this we would be very grateful if you would inform us as soon as possible of your intentions to attend.



	Please return completed registration forms to:

Administrator, YCRN, Level 6 Bexley Wing, St James Hospital, LS9 7TF
Tel 0113 2067583

E-mail:   ycrnadmin@leedsth.nhs.uk or Fax:  0113 2067663



Inspection Readiness





Clinical Sciences Lecture Theatre, Clinical Sciences Building, 


St James University Hospital


Tuesday 20th July 2010, 9.30am - 12.30pm or 1.30pm - 4.30pm





Date 


10am-12 noon and 2pm - 4pm














Please complete the form legibly and in black ink.


